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Dear Parents/Guardians, 
 
The Mokena Community Park District is delighted to welcome you 
and your child to our Early Childhood Preschool Education  
Programs, a series of programs for preschoolers aged three 
through four. All of our Early Childhood Education programs are 
held in the Recreation Program Center, 10925 La Porte Road 
(south end of Main Park). We are looking forward to an enjoyable 
year and the opportunity to get to know each of your children.  
 
Our teachers have many exciting activities planned, and we know 
your child will have the opportunity to take part in a variety of new 
and different experiences with their peers. Group and individual 
activities will help your child develop new skills in a unique early 
childhood education setting. 
 
This packet was developed to help you become acquainted with 
various aspects of our programs, as well as answer any  
preliminary questions you might have. Please keep it handy so that 
you can refer to it when needed. 
 
Any questions or concerns can be directed to your teacher or you 
can call the Administration office at 708-390-2401.  
 
Contact information:  
 
Nita Holwell     nhowell@mokenapark.com 
Preschool Teacher 
 
Ashleigh Hawkins 
Preschool Aide  
 
Kara Jelderks   kjelderks@mokenapark.com 
Superintendent of Recreation (708) 390-2409 
 
Administration Building   (708) 390-2401 
10925 W. La Porte Rd 
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I have read and understand the Early Childhood Parent Handbook 
to it’s entirety. I agree to follow all the rules, policies and  
guidelines. I understand that the first month’s tuition and the  
deposit is non-refundable and there are no refunds during the 
school year. I understand that my child cannot attend The Mokena 
Community Park District Early Childhood Program (Preschool) un-
til all of the proper paperwork is completed and turned in. Including 
this Handbook sign off sheet.  

 

 

Child’s Name: _________________________________________ 

 

Program Name: _______________________________________ 

 

Parent/Guardian’s Name (Print):___________________________ 

 

Parent/Guardian’s Signature: _____________________________ 

 

              

Date: ______________________ 
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TUITION FEES 
Monthly tuition fees are due in full the first of each month  
beginning with September through April (a total of nine months), 
whether the child is in attendance or not.  Please note tuition is 
due one month in advance. The fee paid at the time of registration 
is a non-refundable deposit, and will be applied to first month  
tuition fees. (Should you decide your child will not attend Mokena 
Park District Preschool after registration, your entire deposit will be 
forfeited.)  
 
Monthly payments can be made in person at the Park Office, by 
mail, on your Civic Rec account, or by automatic monthly  
deduction from a bank account or credit card. A monthly discount 
of $3 will be applied to those who sign up for automatic monthly 
deduction. 
 
Absenteeism due to illness or vacation will not warrant a credit or 
adjustment in the monthly fees. 
Days missed due to extreme weather conditions will not be made 
up.  
 
A late fee of $10 will be assessed if payment is made after the 4

th
 

day of the month. After the 10
th 

day of the month a $25 fee will be 
added on. Failure to make payment prior to the start of the next 
month result in your child being removed from the attendance 
rolls, unless prior arrangements have been made. A child on the 
waiting list will then be accommodated, since this is a limited  
enrollment program. You will also be liable for any collection fees, 
reasonable attorney’s fees, court costs and any other expenses 
incurred by the Park District in collecting an overdue account.  
 
Please notify the Park Office immediately if you are withdrawing 
your child from the program. 
 

Prep School: Fee R/NR: $135/$140 
Pre School: Fee R/NR: $175/$180 

Kinderbridge: Fee R/NR: $267/$272 
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School Dates 2022-2023 

 

Parent Orientation Meeting August 30  

 

Prepschool 6:00-6:30 pm 

Preschool 6:45-7:15 pm  

Kinderbridge 7:30-8:00pm  

 

September 5 No School-Kinderbridge and Preschool 

September 6 Meet the Teacher-Prepschool  

September 6 Meet the Teacher-Kinderbridge  

September 7 Meet the Teacher-Preschool  

September 7 First day of School-Kinderbridge 

September 8 First day of School-Prepschool 

September 9 First day of School-Preschool 

October Fire Fighter Day- TBD 

October 6
   
Picture day-Prepschool 

October 6 Picture day-Kinderbridge 

October 7 Picture Day-Preschool 

October 10 No School Columbus Day  

October 28
 
Halloween Party-Prepschool 

October 31 Halloween Party-Kinderbridge 

October 31 Halloween Party-Preschool 

November 18 Little Turkey Day-Preschool 

November 18 Little Turkey Day-Kinderbridge 

November 21- November 25 Thanksgiving Break-No School 

November 21 Parent Teacher Conferences  

November 22 Parent Teacher Conferences 
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PARENT/TEACHER COMMUNICATION 
During the course of the year, parents may have specific  
questions or concerns about their child or the program. The  
teacher will be available by appointment, phone, or email to  
discuss any concerns you may have about your child’s progress. 
Please feel free to leave a message at the Park District  
Office - (708) 390-2401, and we will be glad to get back to you as 
soon as possible. 
Please be aware that you and your children are important to us 
and no concern is too small. However, unless your concern needs 
immediate action, please handle it in the above-requested manner 
rather than at the preschool door. Your question deserves the 
complete attention of the teacher, and they are unable to give that 
to you when they are greeting or dismissing children.  
 
SNACKS 
We ask that parents each take turns bringing juice or water and a 
snack for their child’s class. The instructors will send a snack and 
concept calendar home with your child at the end of each month 
listing the dates and names of those assigned to bring snacks  
during the following month. If you are not able to provide a snack 
on your assigned day, please notify one of the teachers  
immediately. 
 
Birthdays are a special day to celebrate! Your child will be  
assigned a snack day as close to their birthday as possible. Your 
child may bring a special treat, such as brownies, cookies, or  
donuts to share with the class on their birthday. To ensure no child 
is left off this special time for celebration, a child whose birthday 
falls in the summer will be celebrated on a designated day at the 
end of the school year.  
 
Please send only store-bought, pre-packaged treats. If your 
child cannot eat or drink certain foods, please inform the teacher 
at the beginning of the school year. Allergies should be listed on 
your child’s Registration Form.  
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COVID-19 
At the time of publication, February 2022, below are the guidelines 

that are put into place and that we will follow for the 2022-23 

school year. If anything is to change, parents/guardians will be  

notified.  

 Everyone, including preschool participants are required to wear 

a mask indoors at all times.  

 If you have had close contact with someone with Covid-19, you 

must stay home and get tested. Close contact is defined as at 

most 6 feet away form an infected person for 15 minutes or 

more over a 24-hour period.  

 If you test positive with Covid-19, you must quarantine for 10 

days and provide a negative PCR test in order to return to 

school. PCR tests and Shield tests, which typically require 1-3 

days for results, are the only tests that will be accepted for 

work purposes.  A negative home test or a non-Shield rapid 

test in a medical office will not be accepted.  You may take one 

of these rapid tests for a quick positive result, but they will not 

be accepted if negative.   

 Your quarantine start time is when the first days of the  

symptoms appeared.  

Symptoms include:  

 Fever or chills, cough, shortness of breath or difficulty 

 breathing, fatigue, muscle or body aches, headache, loss of 

 taste or smell, sore throat, congestion or runny nose,  

 nausea or vomiting, diarrhea.  

 

INCLEMENT WEATHER DAYS 
Classes may have to be cancelled due to inclement weather. You 
will receive an email if preschool is canceled. We follow the  
Mokena School District in terms of weather cancelations. Class 
cancellations will also be posted on our website at 
www.mokenapark.com, our Facebook page, and on the Class  
Dojo site.  
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School Dates 2022-2023 

 

December 21 Christmas Party-Preschool 

December 21 Christmas Program All Classes PM-TBD 

December 22 Christmas Party-Prepschool 

December 22 Christmas Party-Kinderbridge 

December 23- January 6 No School-Winter Break 

January 16 No School-Martin Luther King  

February 13 Valentine’s Day Party-Preschool 

February 14 Valentine’s Day Party-Prepschool 

February 14 Valentine’s Day Party-Kinderbridge 

February 20 No School-President’s Day 

March 3 Donut’s with Dad-Prepschool 6:00-7:30 pm 

March 6 No School-Casmir Pulaski 

March 15 Donuts with Dad-Preschool 6:00-7:30 pm 

March 29 Donuts with Dad Kinderbridge 6:00p-7:30p 

March 30 Easter Party-Prepschool 

March 31 Easter Party-Preschool 

March 31 Easter Party-Kinderbridge 

April 3-7 No School-Spring Break 

May 1 Muffins with Mom-Kinderbridge 6:00-7:30 pm 

May 2 Muffins with Mom-Prepschool 6:00-7:30 pm 

May 5 Muffins with Mom-Preschool 6:00-7:30 pm 

May 24 Graduation-Preschool PM- TBD 

May 24 Graduation-Kinderbridge PM- TBD 

May 25 Family Day-Prepschool 9:00-11:30 am 

May 25 Family Day-Kinderbridge 12:30-3:00 pm 

May 26 Family Day-Preschool 9:00-11:30 am 

http://www.mokenapark.com
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2022-2023 School Supplies 

1 standard size backpack labeled with child name 

1 Folder- Print child first and last name on the top right-hand 
 corner on the front of the folder 

Water bottle- Labeled with child name 

1 Pencil box- Labeled with child name  

1 pair of Fiskars Blunt tip Scissors 

1 4oz Elmer’s white glue bottle 

1 container of play dough 

1.5-inch 3 ring binder clear view 

1 Package of page protectors.  

1 package dry erase markers (thin tip) 

1 box/package of Dixie Paper Cups- 5 oz Size 

1 Family photo printed out for our Family wall 4X6 

*An extra set of seasonally appropriate clothing: long pants, 
socks, Shirt, underwear and mask. Items can be kept in child 
backpack.  

 

 

Items that we may need during the middle of the year:  

Elmer’s purple glue sticks, baby wipes, Kleenex, gallon zip 
lock bags, sandwich bags, paper towels, washable color 
paints, napkins, 24 pack Crayola crayons, 10 pack classical 
markers, and Clorox disinfecting wipes.  

We will send a note home if/when we will need these extra 
supplies.  
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If you wish to discuss a matter with the teachers, we ask that you 
park your vehicle in the middle of the lot and wait until all of the 
children have either been dropped off or have been picked up. 
This will allow the teachers to give their full attention to the  
children, and in turn not be distracted when discussing a concern 
with you.  
 

CHARGES FOR LATE PICK-UPS 
Child picked up between 5-15 minutes late-Charge of $5.00 
Child picked up between 16-30 minutes late-Charge of $10.00 
Child picked up between 31-45 minutes late-Charge of $15.00 
Children picked up between 46-55 minutes late-Charge of $20.00 
   
After 25 minutes late, children may be taken to the Administration 
Center to wait for their parents, especially if there is another class 
beginning. After 55 minutes and staff has called the parents, the 
Mokena Police Department will be contacted. Children can  
become very apprehensive when parents are late. Please make 
every effort to pick up your children promptly. Children will not be 
released to anyone not listed on the Registration Form without 
special written permission. 
 
FIRST TIME MOMS AND DADS 
On the first day of school, if your child cries when you leave, 
please take a deep breath, kiss your baby, give them a big smile, 
bravely hand them over to a teacher, and leave. This may feel like 
one of the hardest things you’ve ever had to do, but trust us – it 
will get easier for both of you over time! Most children will be fine 
after a few minutes of comfort from one of the teachers. If we  
cannot comfort your child, we will call you.  
 
HEALTH AND ABSENCES 
If you are in doubt about your child’s health, please keep him/her 
home until you are sure they are feeling well and are not  
contagious. If your child becomes ill during class, we will notify you  
immediately and have you come and pick up your child. If your 
child has any allergies or requires other medical attention, please 
be sure it is specified on his/her Registration Form. There are no 
credits, refunds, or make-up classes for sick or missed days. If 
your child will not be in attendance please contact your teacher 
and the Administration office. 
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DROP OFF/PICK UP  
To ensure the safety and well-being of children enrolled in the  
Early childhood education program, the following drop-off and pick
-up plan has been implemented: 
  
 DROP OFF 
  -Cars are to line up in single file approaching the entrance door 

to the Program Center. 
 -Each child will be dropped off at the time the vehicle in which 

he/she is a passenger reaches the drop-off zone. 
 -One of the teachers will greet your child at the car and escort 

them to the entrance of the building, then return to the vehicle 
line for the next child. Under no circumstances should a child be 
left unattended if a teacher is not present. 

 -Each vehicle is to wait their turn for drop-off. Multiple vehicles 
are not to drop off children at the same time. 

 -Please be on time when dropping your child off for pre-school.  
 
 PICK-UP – Please proceed with caution. 
 -Cars are to line up in single file approaching the entrance door 

to the Program Center.  
 -A name tag with your child’s name on it will be provided for 

placement in the vehicle’s driver side windshield. This will enable 
the teachers to know which child to escort out of the building as 
the vehicle approaches the pick-up zone.  

 -Upon proper identification, the teacher will walk the child to the 
appropriate waiting vehicle. 

 -Each vehicle is to wait their turn for pick-up. Multiple vehicles 
are not to pick up at the same time. 

 -For safety reasons, parents walking up to the door to pick up 
their children must wait until after all vehicle pick-ups are  

 completed. 
 -Please be on time to pick up your child. We find that children 

are more secure and comfortable when they are certain their  
 parents will be there to pick them up. 
 
It is intended that this procedure will assist those parents,  
grandparents or babysitters that have other children in the vehicle. 
Also, we want to ensure the safety of the children being picked up 
and dropped off.  
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PROGRAM REQUIREMENTS 
 
Prep school – Children must be age 3 by September 1, 2022 
to attend the 3-year-old program. 
 
Pre- School – 3 day a week 4-Year-Old Program – Children 
must be age 4 by September 1, 2022 to attend this  
program. 
 
Kinderbridge – 5 day a week 4-Year-Old Program – Children 

must be age 4 by September 1, 2022 to attend this  
program. 

 
A copy of your child’s birth certificate is required at the time of  
registration, along with a non-refundable deposit of a $50  
registration fee plus the first month’s tuition. ENTIRE DEPOSIT is 
non-refundable!  

 
Prep School - $185/190 (includes $135/140 first month’s  
Tuition plus the deposit) 
Pre-school - $225/230 (includes $175/180 first month tuition 

plus the deposit) 
Kinderbridge - $317/322 (includes $267/272 first month tuition 

plus the deposit) 
 
All children must be completely toilet-trained prior to the start of 
the program. 
 
The following forms and information are required at registration. 
You will not be allowed to save your child’s spot without these 
forms. They include: 

 
Early Childhood Registration Form:  Must be filled out  
completely. List any medical conditions to better serve your 
child. List emergency contacts and a list of persons authorized 
to pick up child. Refusal to sign is cause for denial of program 
participation. If a person picking up child is not recognized by 
staff, he/she will be asked to provide identification. This will 
then be checked against the Pick-Up Authorization Form. No 
child will be released to unauthorized persons.  



 

8 

Immunizations Requirements – Children entering pre-school 
shall comply with the following appropriate school age  
immunization requirements. The records must be signed by a 
health care provider who gave the immunization or can verify 
those dates of immunization. This documentation must be  
presented during registration. A child will not be registered with 
out these documentations.  
 
DTP/DTaP – Diphtheria, Pertussis, Tetanus (has rec’d 4 doses 
of DTP/DTap by 2

nd
 birthday 

Polio (OPV, IPV) – Has received 3 doses of Polio vaccine  
appropriately spaced.  
Measles – Rubeola  - Has rec’d Measles Vaccine on or after 1

st
 

birthday. History of disease NOT acceptable proof of immunity. 
Usually given as MMR. 
Rubella (German Measles, 3 day measles)- Has rec’d Rubella 
Vaccine on or after 1

st
 birthday. History of disease NOT  

acceptable proof of immunity. Usually given as MMR. 
Mumps - Has rec’d Mumps Vaccine on or after 1

st
 birthday.  

History of disease NOT acceptable proof of immunity. Usually 
given as MMR. 
Hib – Haemophilus Influenzae Type B – Evidence of  
immunization appropriately spaced. 
Hepatitis B – 3 doses of Hepatitis B vaccine appropriately 
spaced 
Varicella (chicken pox) – has rec’d Varicella vaccine on or after 
1

st
 birthday. 

 
Note: The Will County Health Department sponsors an  
immunization clinic. Immunizations are provided at a minimal cost 
per immunization. A parent must be present and is required to 
bring the child’s previous immunization record. For further  
information and appointments, call the Will County Health  
Department at 815-727-8670. 
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BEHAVIOR POLICY 
The Mokena Park District applies a caring and positive approach 
to discipline. To ensure safe and enjoyable programs and facilities 
for all residents, the Park District has developed the following code 
of conduct. Participants in programs and those using facilities 
shall: 

Show respect to all participants, staff, equipment, supplies and 
facilities; 
Refrain from using offensive or profane language;  
Refrain from aggressive behavior that could cause bodily harm. 

Children may be placed in “time out”. Continued disruptions or 
misbehavior will then be addressed with the parents. The Park 
District reserves the right to dismiss a participant from a program if 
their behavior or language is deemed inappropriate by staff,  
endangers the safety of others, or causes property damage. 
 
CLOTHING 
We suggest play clothes to allow the children to enjoy their time 
with us without worrying about ruining good clothes. All removable 
clothing articles should be labeled with your child’s name. Jewelry 
items are discouraged, as they can get lost or damaged during 
play. Please bring an extra change of clothes in your child’s  
backpack everyday.  
Children must have a backpack for bringing home their projects. 
Make sure your child’s backpack is clearly marked with their name. 
 
CURRICULUM 
Our Early Childhood Education programs stress the social  
development of children and the importance of learning through 
play. Free play time, music, art projects, games and stories offer 
children the opportunity to share, communicate through others, 
discover new and interesting things, improve motor skills, and 
have fun. Pre-reading and pre-math activities help develop logical 
thinking. Some concepts that we teach (depending on age 3 or 4) 
are colors, shapes, math skills, rote counting, number recognition, 
patterning, graphing, measuring, letter recognition, phonetic 
awareness, correct writing of each letter, printing first names,  
opposites, nursery rhymes, days of the week and months of the 
year. We also teach lessons in science and social studies.   


